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PROCEDURR FOR EXECUTION
OF JOT MILITARY PROGRAY
PERSONALITIES TELEPTONE
CHLIRF/JOT 2761
LIAISON OFFICER 2262
PLACEMENT OFFICER/OER 3185
PERSONNEL OPFICER/VTR 3078
ASST TO CHIEF/J0T 27¢1

The Offioce of Treining will select the JOT/0CS oandidates and forward

an appointment action requesting provisional and full clearancs. The

Flacement Officer/OTR will interview these candidates at whioh time he
will familiarize them with the JOT OGS program.

Heads of Offices, other than OTR, degiring to recomend an employee
for the 0CS Program, should do so by request in writing to the Director
of Training outlining the =illtary training desired for the individual
consernsd. The information conteined in this request must be insorpor-
ated into the subsequent letter to the Service requesting the training
of this individuale

1f the Candidate is & JOT, the Ch/JOT, in interview with sandidate,
will determine the desired Service and gervics pattern. This will be
done as followss

a. Placemsnt Officer will send Candidate %o Chief/JOT
for interview. The Agst to Ch/JOT will receiws the
Candidate and give him & comprehensive cutline of
available military programs attempting to answer all
questions gonserning military service and the vert
played by the Agency in executing the programs

be Ohief/JOT will imterview Candidete with special regard

%o Ghe Pollowing subjecte:

1) Servioe degired

2) Probability of success, psychologioally, etce

$) Bagkzround for ailitery servioe

4) Agenay and JTR expeotations concerning Cendidate's
nilitary service

) Importance of Military servios o futurs cerser of
Candidate '

§) Draft status and possible requireaents for waiver, etc.
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7) Ohief/JOT and Gsndidate will resch agreement on
Progran

4. Candidate will normally enter BIC or other training program for
several weeks.

B, If it is oonsidered necessary or if the Candidate is from enother
Offios, the Asst to Ch1JOT will arrange for tests with Office of
Assessnment and Evaluation. Hxt. §522.
a. If Candidate ig from sasother office, the results of
his tests will be considered by oa/&m and his eligi-
bility for OC8 Program will be initiated at this time.
‘b. If Candidate is from another Office, hig military service,
es outlined in the letter from the Chief of his Office,
will be disoussed with him, Jointly, by HMilitery Lisison
Offiosr and Apst to Ch/JOT. Phasing of his program will
be initiagted at thiz time.
ce It will also be determined at this time, when the Candi-
date desires to enlist and when he plans to withdrew
from the Agency.

€« If Candidate is JOT, his militery program will be planned while
he is in BIC. A% thias time it will be determined:
a+ Whep the Candidats should enlist
bs Dasired 0C3 clasns :
o+ The progrsm nsoessary to sllow suffiolent time for
proesssizg and basgic training before begiuning of the
0C5 olass deaired.

7. Lettor prepared by Asst to Ch/Jo¥ to the Servios concerned re-
quegting military training of Candldate,
as A1l letters to Nre Baird, D/TR, for signature via Ch/JOT
b. After letter returns with D/TR's signature, letter 1s
hand oerried by Asst to Ch/JOT to Lislason Officer, Hajs
for transsissel to Service concerned.
 will talos oere of liaison, examinetion, en-
1istment, sto., but, when appliceble, will relay enlist-
ment anthordsetion &0 Office JOT for transmmissal to the
Ceandidete.

25X1A%9a
25X1A%9a

8. Separation. Arrangements should bs made at least one week in
25X1A9a advance with [ Fersome) Officer/OTR, to seperate JO1/0CS
Candidate.

9. Exit interviews will be conducted with departing Candidate on the
last days, At thip time, Candidabe:
s+ Rends and gigns Servics Treining Agreement and Log.
be Is given coples of his enligtment authority (if Air Foree)
o« Is given unclassified information summary.
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de 1Is brisfed on following toples:

Hesegaity for Candlidate making his best efford
Warnsd on failure to camplete 0OCS
Ressmployment righte

Zeeping In touch wlith ua

Security

See personosl officer '
See
Cal in cage of emergendys.

10. Asat to Ch/JO" conducts corregpondence with JOTs during militery
training in name of Ch/JT., All correspondence vig Ch/JOT. If
JOTs run into mdminlstrotive trouble, Asst to Ch/J0T takes -roblem

.be B

25X1A%9a
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1l Asst to Ch/JOT kesps log on the military training status of JOTs.

12. He also keeps log on over-all statue of JOTs who heve returned to
Agency fran nilitery training.

25X1A9a 18+ Asst to Ch/JOI olwoks with ’ at loast 6 weeks before end
of each military tralning oyo ar each trainse to agsure that
military orders are cub or are being cut according to their program.

14+ He reports all chexgee of status of training of JOTs in military to
25X1A9a Yol I 1iice s» they cacur.

15, He ghould report gtatus of training of JOTs who have returmed to the

Agsney snd are participsting in Agency programs or have been assigned
I— - 0l

to an office to

25X1A9a
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